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Section 1: Access Student Results 
 

Overview 

 
Advisers/Tutors have special logins which enable them to access student results. These logins need to be 
created by your Centre‟s FastTomato Coordinator/Contact.  Advisers/Tutors can then login to FastTomato in 
the normal manner. 

It is essential that Advisers keep their login details secure.  In the event of a suspected breach of password 
security Technical Support must be notified immediately on 01442 867300 and/or an e-mail sent to 
support@fasttomato.com marked „urgent‟. 

 
You can look at this section as a guest adviser, viewing a fictional set of student records, by using the 
following Login:  
 

Username:   RS150  
Password:   fast   

 
Once successfully logged-in, the Adviser will be presented with a Home Page that provides access to 
information, resources and student data.   The red toolbar across the top of the page contains the navigation 
links. 

 
 

 
 
 
 

 
Support and Resources 
 
The Support & Resources panel contains links to a variety of useful information and downloadable guides. 

mailto:support@fasttomato.com
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View Students 
 
View Students is the main section for monitoring students‟ progress on FastTomato. 
 
Select a group or year group from a drop down list.  
 

A) The Summary Table provides a quick glimpse of which sections of FastTomato each student has 

used and their exploration areas. Advisers can monitor their students' use of FastTomato to see which 
questionnaires have been completed or modified and examine the questionnaire profiles and career, course 
and course provider investigations. Colour coding is used to enable the adviser to quickly focus on those 
students showing inconsistent or absent results. This also allows for easy identification of mismatches 
between (and within) chosen careers and courses.   
 

Usernames and Passwords are included in this Table.  

 

 
 



 

 

  

FastTomato Manager Page 4 
 

B)  Actions for Selected Students 

 1. Move to Group:  The Group dropdown list enables an adviser to move students to a different 

group 

 2. Move to Year:  Edit the academic year.  This is particularly useful when updating groups at the 

beginning of a new academic year. 

 3. Questionnaire Level: Allows Advisers to change 

o Automatic: is linked to the student‟s academic year. Year 9 and below are Basic. Year 10 
and up are Standard. 

o Basic: Questionnaires contain additional question explanation. 

o Standard: No additional question explanation. 

 
 

C)  Click Student’s Name for further details as follows: 
 

 Student Profile Provides a summary of the student‟s progress. 

 Learning Plan This section can form the basis of an annual or periodic learning plan for review 

with a tutor. It includes a Personal Statement, a record of achievements and expectations and a 
summary of FastTomato Favourite List items (Careers, Courses, and HE Providers and Courses the 
student is interested in). It also ties in to target setting. 
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Options Summary  
 
Two important decision points for students are choosing their Key Stage 4 options and deciding what to do 
after Year 11. The Options Summary displays all the options selected by students on the Options pages. 
Options pages are supplied by default when a new Licence is purchased, but they can also be customised 
(See Section 2, Page 14).  The Summary can be imported into a spreadsheet and printed if required. 
 
If your Centre‟s option choices are customised, students can make their choices from those options currently 
available at your Centre. Options choices can be given a Tomato rating for each student based on their 
responses to the questionnaires. This allows the student to make an informed decision about what they 
intend to study.  
 

 

 
 
 
 
Further information is available from the FastTomato team at: support@fasttomato.com 

mailto:support@fasttomato.com
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Section 2: Customisation 
 

Overview 
 
You can customise FastTomato to reflect the Contact Details, Account Settings, Groups (Forms), Adviser 
Logins, Courses, and Options Groups within your Centre.   
 
When your Licence is first created, a limited amount of information is supplied to you.  For example, two 
groups (forms), and typical options pages are displayed by default.  This Section explains how to access, 
edit, and customise FastTomato to meet your Centre‟s individual requirements. 
 
The red toolbar across the top of the page contains the navigation links. 
 
If you require any assistance, please contact FastTomato Support on 01442 867300 (office hours) or e-mail 
support@fasttomato.com 

 
 
 
 
 
 
 
 

mailto:support@fasttomato.com
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Groups/Advisers 

 

A. Groups (Forms) 
 
Use this section to create your Centre’s groups. 
 

 Students register for a new login using the Registration Code for their Group. If the Centre 
Registration Code is used, they will be placed in the Not Assigned Group.  Students can then assign 
themselves to their correct group by logging in, going to the My Details page, and selecting their 
Group from the Group dropdown list.  

 NB:  If students use the relevant Registration Code for their Group, they will automatically be placed 
into that Group. 

 
 
 

 

 
 

 

 
 Click add group  

 Enter the Name of the Group. Eg: academic year + tutor initials/house name 

 Enter the Registration Code.  Eg: academic year + tutor initials/house name (to match group name) 

 Click Add 

 Change Advisers: Tick Adviser to link to group. (To create new Advisers, see Page 9 below, 
Adviser Logins 

 Click Save. 

 To edit an existing group, click adjacent Edit. 

 To delete a group, click the Dustbin.  (NB:  you can only delete a group with no users.) 

 NOTE: The ‘Not Assigned’ Group.  This is a system group where all new users who register for a 
login using your Centre‟s Registration Code are initially placed until they assign themselves to a 
different group.  The Not Assigned Group is not editable. 
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Updating Forms/Groups for a new academic year 
 
At the beginning of each academic year, follow these steps to update your FastTomato forms/groups.  
 

 
 
 
To move students: 

1. Click View Students 
2. Select student‟s current group from the dropdown list 
3. Click View students by group 
4. Tick box next to student, or to select all students, tick the All box at the top. 
5. Scroll to the bottom of the page. 
6. Actions for Selected Students, (1) Move to Group: Select new group from dropdown list, and click 

Go 
 
To update academic year of students: 

1. Click View Students.  
2. Select group from dropdown list. 
3. Click View students by group. 
4. Tick box next to student, or to select all students, tick the All box at the top. 
5. Scroll to the bottom of the page. 
6. Actions for Selected Students, (2) Move to Year: Select new academic year, and click Go. 

 
To rename group: 

1. Click on Groups/Advisers  
2. Click Edit next to each form/group. 
3. Rename group as required. 
4. Click Save. 
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B. Adviser Logins 
 

Advisers/Tutors may be given logins which enable them to access student results in specified groups.   

NB:  Careful consideration should be given to the number of Adviser Logins required.  The Key Adviser login 
has access to all groups, and therefore all tutors could use this login.  

 

 
 
 
Step 1: Create new Adviser Login: 

 Click manage advisers 

 Enter First Name, Last Name, Email 

 Click Add 

 Make a note of Username and Password. 
 
Step 2: Link Advisers to relevant groups.  

 Click Groups/Advisers 

 Click Edit next to relevant group 

 Change Advisers: select relevant Adviser  

 Click Save 
 
NB:  Step 2 must be repeated for each group to which an Adviser requires access. 
 
To delete Adviser Logins: 

 Click manage advisers 

 Click Remove Adviser next to relevant name 
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Account Settings 

 

 

Details of your licence can be viewed here.   

 FastTrack Code:  This is unique to your Centre.  

 Expiry Date: when your current licence expires. 

 Username/Password changing:  By default, the facility to change Usernames and Passwords is 
switched off.  Check the relevant box(es) should you wish to enable this facility. 

 
NB:  Remember to click Save Changes at the bottom of the page. 
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Custom Pages 
FastTomato is able to display the courses offered at your Centre.  By default FastTomato displays a typical 
set of GCSEs and A-level subjects.  You can create your own customised option pages to reflect: 
 

 The subjects offered at your Centre 

 The descriptions of these subjects 

 Your Centre‟s option groups 

 Specific instructions regarding the selection of option choices 

 Display any other information you would like your students to access 

 

 

 
 
 
 
 
 
 
There are two steps to customising your option pages: 
 

 Step 1:  Course Listing 

 Step 2:  Edit Custom Page(s) 
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Step 1: Course Listing 

 
This page allows you to maintain a full list of courses available at your Centre.  A comprehensive help 
window will appear to guide you through this section. 

 

 

 

The list on the left contains all courses contained in the FastTomato Course Bank for you to choose from. 

The list on the right shows your current course list which you can customise for your Centre. 
 

a)  How to select courses  

NB:  When choosing a course from the Bank, it is very important to choose the correct subject area 
and academic level. 

 Find the course you want from the list on the left.  You can filter the courses shown by qualification 
or academic level by using the "DISPLAY" drop down list.  You can also filter by "KEYWORD" to 
match the course name or area.  Click Find Course. 

 Double click on a course title to display a popup containing a description of the course. This should 
help you determine if it is the appropriate course to select. (Note: You can customise the description 
later – See below.) 

 Click once on the chosen course to select it. 

 Then click on the “+” sign to add it to your Centre‟s course list. If you cannot find the exact course 
you want, find one that is similar (academic level and name/subject area), add it to your own list and 
then edit/customise it (see next page). 

 Click Refresh List. 
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b)  Customising Courses  

 

 Double click on a course title in your Centre‟s list from the box on the right. 

 The popup Edit Course Details will be displayed, where you can 
o Change the title of the course 
o Change the qualification 
o Add your own description which can either be added to the default description, or replace it 

completely. 
o Change/select the appropriate level of the course 

 Click on the ‘Save Changes’ button. 

 Click Refresh List. 

 

 
 
 
 

Note: If you change the course from one subject area to another, e.g. starting with a Mathematical 

subject and changing the title to "English", the course will still be linked to the original subject (i.e. 
Mathematics). This means that students will have inaccurate tomato ratings for the course and it will 
therefore not be suggested correctly. 
 
 
 
 
 
If you have any queries, please contact the Support Team for assistance on 01442 867300 or email: 
support@fasttomato.com  

 
 

mailto:support@fasttomato.com
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Step 2: Edit Custom Page(s) 
 

The first page of this section shows a list of your current Custom Pages. 

 

 

 

By default, your Centre will be linked to 2 sample options pages. These pages cannot be edited and can only 
be removed once you have created your own pages.  Delete by clicking the adjacent ‘remove’ button. 
 

 Click Add New Custom Page. You will be shown a list of templates (e.g. Standard Options – Key 
Stage 4). Read the information provided on screen, select an appropriate template and click 
adjacent Add. 

 

 The new page title will be displayed at the bottom of your list on the left of the page. Click adjacent 
Edit button to make changes.  

 

 The Edit Custom Page display shows the outline of your page.  Use the red buttons and links to edit 
the various parts of the page.  The „Editing‟ interface is shown on the next page. 
 

 View Final Page will show you a pop up so that you can monitor your progress. 
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a) ‘Edit Page Details’ button enables you to change the page title and instruction. 

b) ‘Edit Panel Details’ button enables you to change the panel title and instruction. 

c) ‘Edit Group Details’ button enables you to change the group title and instruction 

d) ‘Edit Courses in this Group’ link allows you to specify which courses should be displayed in the group. 
A new window will open showing all of your courses previously set up in Step 1, Course Listing. Tick the 
appropriate ones and Save. 

e)  ‘Edit Course Display’ link allows you to modify how courses are displayed for the group. A new window 
will open showing the display options. 

f) ‘+ Add New Group’ link at the bottom of each panel, adds a new group to that panel. 

g) ‘Reorder Groups’ link at the bottom of each panel (only displays if the panel has more than one group) 
allows you to change the order the groups are displayed. 

h) At the very bottom of the page, you may also add a new panel to the page, and reorder the display of the 
panels.  Click on ‘+Add New Panel’, or ‘Reorder Panels’. 

i) Click View Final Page to see pop up of your page. 

j) Click Delete Page to remove complete page. 
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Having a trial run  

 
If you would like to try out this management system in its entirety or in part before tackling your own site, you 
can use the following login for a fictitious school. 
 
Login in with:  
  
 UserName: BARCAdmin   
 Password: fast 
 
This will give you full access to the management area of the Barchester School.  Please alter whatever you 
like using this account.  The details will be reset periodically.  It is conceivable that you will not be alone if 
you are practising on this site and possibly you might see alterations being made simultaneously by another 
adviser.     

 
 

For support please contact 
 
The Morrisby Organisation 
Focus 31 North, Cleveland Road 
Hemel Hempstead 
Hertfordshire HP2 7EY 

 
 
 
Tel: 01442 867300 
Fax: 01442 240531 
E-mail: support@fasttomato.com 
 

 
 
 
 
 
 
 
 
 

mailto:support@fasttomato.com

